Guidelines to register for Centralized Cash Dividend Register ( CCDR)

Registration Process

« ToregisterforeDividend services, please visiteServices Portal by accessing
www.eservices.cdcaccess.com.pk/public/index.xhtml

¢ Ifyouarecurrently notavailingthisfacility, pleasefirstregisteryourselfby clickingNew Here? Register Now tab. (Anyonecanregisterprovidedtheyhave CNIC/
NICOP/POC/PassportincaseofindividualclientsANDRegistration number OR NTN for corporate body)

« Afterclicking the Register Now option you are requested to fillup the form displayed on the screen. (All the mandatory fields having asterisk (*) must be filled).

« Afterfilling the requisite form, kindly save allthe information by clicking the SAVE button.

« Aftersuccessfully saving the formyouwillgetalink on registered email address. Upon clicking this link another screen will open up for resetting of your password.
¢ Thepassword canbe of 8to 16 characters out of which 6 characters should be alphabets (atleast 1 uppercase and 1 lower case letter) and at least 2 numeric digits.
e Aftersettingup your password, returntothe home page ofeServices portal.

¢ YourUserIDwouldbeyourCNICorNICOPorPOCorPassportin case ofindividualsandRegistrationnumberorNTN for corporate body. The password would be
the same thatyou had setup earlier.

Service Activation

» Aftersuccessfulloginintoyouraccount, kindly clickmyeDividend tabappearingundereDividend option.eDividend Service Activation screen will be opened.
e ForCDSAccountHolder, giveParticipantiDand CDS AccountNumberandforPhysical Share Certificate, give Folio Number and Security Symbol.

¢ UponloadingoftheListof My eDividend(s) screen, kindlyinsertParticipantIDand Accountnumber,ifyouarea CDSAccountHolderORenteryourFolionumber
andSecurity Symbolifyouhave Physical Share Certificates. Youwill beaskedtoopt OTP'soptioni.e. Mobile Number OR Email. After enteringthe same, youreDividend
servicewillbe activated.

* OnceactivatedyouwillbedirectedtoList of My eDividend(s) screenfromwhereyou cancheckyourDividend Payment Status. You canviewdividend
reportofthoserecords whichhave paid status.
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